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2012 Payroll Instructions

AFTER the LAST payroll for 2011 and BEFORE the FIRST payroll of 2012, 
you will need to do the following:

• Send a TCOPY (Backup) – Be sure to put your municipality name in the subject line.
• Close your Payroll according to the TownHall Software Year-End Instructions for 2011.
• Load your Payroll Update via the website instructions.
• Update your Social Security withholding (see below).
• Create and Send another TCOPY.

FICA (Social Security) And Medicare Withholding

Congress passed the current rates for FICA withholding to remain the same for 60 days.  Through 
February 29, 2012 – the FICA withholding rates will be 6.2% for the Employer Contribution and 
4.2% for the Employee Deduction.  The maximum salary amount for FICA has increased to 
$110,100.  Medicare remains the same at 1.45%.

Update your Social Security withholding – go to Payroll > System Maintenance and then change 
the numbers to reflect the following (likely, you will only need to change the “Limit” field):



2012 Federal Withholding

IRS DOCUMENT: http://www.irs.gov/pub/irs-pdf/n1036.pdf

Withholding Allowance: $3800.00

2012 State Withholding

Wisconsin 2012 rates will be the same as 2011:

The document referenced above can be found here:   http://www.revenue.wi.gov/pubs/pb166.pdf
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